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Learn how to add/edit artifacts to your D2L ePortfolio by:
1. Uploading files from your computer or flash drive

2. Creating a web document
3. “Pushing” a dropbox assignment from a D2L course to your ePortfolio
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1) UPLOAD FILES TO D2L EPORTFOLIO

There are three ways to add artifacts to your D2L ePortfolio. 1) Upload files from your computer or flash drive, 2) Create a
web document, or 3) “Push” a dropbox assignment to your ePortfolio. Follow the instructions below to upload files from

your computer or flash drive.

Step 1:

Log in to D2L and navigate to the ePorfolio tool, located in on the right side of the navigation bar.

Step 2:
Click on the My Items area.

Step 3:

Click the Add button and then select File Upload

Step 4:
Click the Upload button
Step 5:

Find the file on your computer and select Open
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Step 6:
Click Add

Step 7:
Click Next

Step 8:

Add a Name, Description and Tags for the Artifact you have

uploaded.

= To add tags, type in the tag text, then click Add Tag be-

tween each tag.

= Itis agood idea to begin naming all ePortfolio artifacts
in the same way. For example, you could name the arti-
fact with the course name and number, then the as-
signment name. This will make it easier to find
your artifacts in the future.

Step 9:

Click Save
Step 10:

Click Save and Close
Step 11:

Return to the My Items area by selecting, My Items

training.jpg (58.3 KB) 3¢

Cancel

Add Artifact - Upload a File

File
training.jpg {58.3 KB)

Name *

Training - HLTH 1112

Deseription

Training overview for Healthy Life Skills, Fall 2015.

Tags

stir 3§ . health&weliness 3§ . his 3§
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Upload files from your computer.

There are currently no learning objectives fg
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Training overview for Healthy Life Skills, Fall 20135,

Tags
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2) CREATE A WEB DOCUMENT IN EPORTFOLIO

The second way to add files to your D2L ePortfolio is to create a word/HTML document within your ePortfolio, also known as
a Web Document. Follow the instructions below to complete this step.

Step 1:
Loz in to D2L and navigate to the ePorfolio tool, located in on the right side of the navigation bar.
Step 2:
Click on the My Items area.
Step 3:
Click the Add button and then select Web Document
Step 4:

Give the document a Name and then type in the Content for your file. **Web Documents have basic word pro-
cessing options. Use the tool bar to format font, align text and even insert links. **

Step 5:
Click Next
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Taking Notes for Science Class

The Cornell Note-taking system is an effective and efficient way to take notes for the sciences. The general idea is to divide your paper into two-colpmns.
This system allows you to keep your notes arganized, summarize the main paints of a lecture quickly, and review for tests more efficiently.

The Cornell Note-taking method can be used while reading a textbook or during a lecture.
How It Works:

On your paper, arrange columns in the following manner

Note Taking Column:
Cue Column: (2 & 1/2 inches) Used to reduce ideas and facts to concise summaries (6 & 1/2 Inches)
Used to record the lecture as fully and meaningfully as possibje

Summary:
One should leave space at the bottom of each sheet to allowing space to write a summary of the lecture o

1. Record: During the lecture, use the note-taking column to record the lecture using telegraphic sentences. A telegraphic sentence is a sentence that
expresses a straightforward, no-frills idea or action.

2. Questions: As soon after class as possible, formulate gquestions based on the notes in the right-hand column. Writing guestions helps to clarify
meanings, reveal relationships, establish continuity, and strengthen memory. Also, the writing of questions sets up a perfect stage for exam-studyifjg
later.

3. Recite: Cover the note-taking column with a sheet of paper. Then, looking at the questions or cue- words in the question and cue column only, sgy
aloud, in your own words, the answers to the questions, facts, or ideas indicated by the cue-words.

4, Reflect: Reflect on the material by asking yourself guestions, for example: "What's the significance of these facts? What principle are they based pn?
How can I apply them? How do they fit in with what I already know? What's beyond them?

5. Review: Spend at least ten minutes every week reviewing all your previous notes. If you do, you'll retain a great deal for current use, as well as Jfor

the exam.
5 %

Cancel
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Step 6:

Add a Name, Description and Tags for the Artifact you have uploaded. **To add tags, type in the tag text, then
click Add Tag between each tag. **

Step 7:

Click Save
Step 8:

Click Save and Close
Step 9:

Return to the My Items area by selecting, My Items

Add Artifact - Create a File

File
ScienceClassNotes.hitml (3.46 KB)

Name =

There are currently no learning objectives fd
MNotes Template - CHEM 2532 \ ¥ = | "

Description

Save and Close Cancel
Template for in-class note taking for Chemistry 2532,

Fall 2015

Tags ePortfolio My ltems Motes Template - CHEM 2532
Add Tag

notes 3§ . chemistry 3¢ # Motes Template EM 2532 «
What are tags? August 13 10:10 AM |Op ile

Template for in-class note taking for Chemistry 2532, Fall 2015
Back Cancel

Tags
notes, chemistry
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3) “PUSH"” DROPBOX ASSIGNMENT TO D2L

EPORTFOLIO

The third way to add files to your D2L ePortfolio is to push an assignment from your D2L courses. Follow the instructions
below to complete this step. ** This feature is only available while you have access to your courses. **

Step 1:

Log in to D2L and navigate to the Dropbox tool, located in Assessment menu.

Step 2:

From the list of Dropboxes, select the View Feedback button.

Step 3:

At the top of the page, click on the Add to ePortfolio button.

Step 4:

Leave the “Include folder submission files with the artifact” checkbox selected.

Step 5:

ASSESSMENTS -

Dropbox
Grades
Quizzes
Rubrics
Self Assessments
Surveys

Competencies

Add a Name, Description and Tags for the Artifact you have uploaded.

Step 6:
Click Add.

Score

7/10-70%
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User Submissions

Folder
Module 1 - Managing Stress

Submitted Files

Submitted Files

=] _ Managing Stress.docx {137.55 KB)

Add to ePortfolio

Course Object Details

Course
STLR - 1001

Tool
Dropbox

Item
Med

naging Stress
e folder submission files with the artifact &)

Estimated Size
1,000 KB

Artifact Details

Name \

Course Name # - Assignment Name|
Description
RN
Tags
Tags
Add Tag

What are tags? J

l Add Close
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EDIT EPORTFOLIO ITEMS

You can make edits to the content or settings for any of your ePortfolio items including artifacts, reflections, and
presentations.

Step 1:
Loz in to D2L and navigate to the ePorfolio tool, located in on the right side of the navigation bar.
Step 2:
Click on the My Items area.
Step 3:
Find the item you need to edit and select the gray dropdown arrow next to the item. From the list, select Edit.
Step 4:

Make any changes then select Save and Close.

Learn@UCO

£} UNIVERSITY OF CENTRAL DKLAHOMA

ePortfolio My Items Explore Sharing Groups

A, AddFiles  (§ Add Link

Associated ltems

Add
i ) Internship - Summer 2015 | ~
= August 13 11:21 AM = View stres management - hith 1112 3§

Tags: stir internship leadership What are associated itams?
¢y Subscribe to ltem Activity

Notes Template - CHEM 25: & Edt Tags
d August 13 10:10 AM N

Template for in-class note taking for 1 1\:5 Share
Tags: notes chemistry j Delets stir 3§ . internship 3§ . leadership 3§

iC S _ What are fags?

g Training -HLTH 1112~ o p g

Y August 13 10:03 AM

Training overview for Haalthy Life Sk “ﬁ%‘ Add to Presentation Comments

Tags: stir health&weliness his .
mﬁ fdd fo Coliaction Allow others to add/view comments if they have g

| STLR Presentation -
July 28 10:35 AM | Available to public

*  Associate Leaming Objective

Presentations featuring this reflection

Dizplay thiz reflec

n i & preg g i make if parf of & showd

Add fo Presentation

There are no pgfentations displaying this reflect

Save and Close Save Cancel

June 9, 2016 - D2L ePortfolio 7



